Stark Metropolitan Housing Authority

Dear SMHA vendor:

Itis Stark Metropolitan Housing Authorities (SMHA) goal and responsibility to treat organizations (vendors
/ contractors) providing services and or goods fairly and appropriately. Our vendors are critical in order
for SMHA to achieve its mission statement:

“PEOPLE HOUSING PEOPLE: The Stark Metropolitan Housing Authority provides eligible residents of Stark County with quality
housing in decent, safe, nourishing neighborhoods, by working in partnership with public and private sector. SMHA provides
families with housing choices and opportunities to achieve self-sufficiency.

Vendors must submit invoices electronically to invoices@starkmha.org or mail to 400 East Tuscarawas
Street Canton, Ohio 44702, Attention Accounts Payable. SMHA payment terms is “NET 30 DAYS”. Net 30
days is common and typical industry and business payment standard. Net 30 days allows adequate time
for SMHA to process transactions for payment with vendors. SMHA will deviate from net 30 days for
vendors offering payment discounts for timelier payment. SMHA will attempt to take advantage of all
payment discounts. Payment process typically involves staff forwarding appropriate supporting
documentation, receipt of invoice and approval of invoice for payment. Vendors or contractors subject
to provisions of Davis Bacon Act, SMHA is not permitted to make payment until all required Davis Bacon
documents have been received and verified.

Vendor must submit invoice electronically to invoices@starkmha.org or mail to 400 Tuscarawas St E
Canton, Ohio 44702-1131, Attention Accounts Payable. Invoices sent to any other post office address,
employee or email might delay timely payment.

No staff, except for Executive Director, Deputy Director or Finance Director can waive, modify, adjust or
amend NET 30 DAY payment term or requirement to submit invoices electronically to
invoices@starkmha.org or mailed to 400 Tuscarawas St E Canton, Ohio 44702-1131, Attention Accounts
Payable.
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