ATTENTION ALL PARTICIPANTS
You MUST submit verification of income, assets and expenses when you turn in your request to move packet.
Failure to submit necessary information will delay approval to receive a voucher to move.  
EMPLOYMENT
· TWO MOST RECENT CONSECUTIVE PAYSTUBS (no pay date gaps) covering six weeks or a statement from your employer, on company letterhead, indicating your current hourly wage and the current average hours worked per week.   
· If reporting new employment, the letter must indicate the hire date in addition to the above information.  

· If reporting loss of employment; the letter must indicate the last day worked.
SOCIAL SECURITY (SS, SSDI, SSI, SURVIVORS), RETIREMENT / PENSIONS, WORKER’S COMPENSATION, WELFARE, CHILD SUPPORT, UNEMPLOYMENT
· Most recent award letter or a current statement from the agency paying benefits.
· Child Support 

· SMHA will send verification for Stark County child support orders

· A printout from the child support agency showing at least 6 months payment history, even if no 
                  payments have been received. You may be asked to submit your username and password information.
· Unemployment benefits
· Statement from Unemployment Office indicating the monthly benefit prior to taxes.  You may be

      asked to submit your username and password information.
EXPENSES 

· Child Care Expenses

· Statement from your child care provider on company letterhead listing the name(s) of the child(ren) care is provided along with the amount charged for each child each month.
· If your child care provider does not have company letterhead, you must submit a letter with the child care provider’s name, address and phone number along with the information listed above.
· Medical Expenses / Handicap Expenses

· Print out from your pharmacy indicating out of pocket cost for the previous 12 months.
· Payment history from each physician indicating anticipated out of pocket payments.

· Spend down:  Statement from the Department of Jobs and Family Services indicating the spend down amount and the numbers of months spend down was met during the last 12 months.
You will not be invited to a move voucher meeting until all necessary verification has been received.  If you fail to submit your information by the appropriate deadline, you may not be eligible to attend until the next scheduled meeting.
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